BES Site Based Funds Request (supplies/materials)
Please use this form to seek site based funding 
APPLICATION for SUPPLY/MATERIAL FUNDS:
Name:

Item(s) requested: 
Rationale for funds:

____Yes__(Y/N) Have you been awarded funds from our site based team before?  If so, please list all items funded through our site based team in the past year.

Total Amount Requested: $______________ 
*1. Please include tax and shipping cost in the total amount requested above. 
*2. Please fill out appropriate order forms with office staff
Submit two copies of this request to Craig Baldwin (site team).
The site based team will review all requests at twice monthly meetings.  If approved, complete your order with total cost and submit to Linda Thompson.
Criteria for Site Based Funds Distribution:

· Equal distribution between levels or programs

· Connection to student learning

· Number/Cost of previously awarded funds from the site based team

· BES building needs

· Total cost of item(s)

· Potential alternative funding sources[image: image1.wmf]






